
ASSIGNMENT 2

Textbook Assignment: "Copy Prepara t ion , "  chapter  1 ,  pages 1-64 through 1-71;  "Aud iov isua l
P r e s e n t a t i o n s , "  c h a p t e r  2 ,  p a g e s  2 - 1  t h r o u g h  2 - 5 3 ;  " T e l e v i s i o n
Graphics , "  chapter  3 ,pages 3-1  th rough 3-23;  and "D isp lays  and
Exh ib i t s , "  chap te r  4 ,pages 4-1  th rough 4-9 .

2-1 . You are reviewing copy for
p r i n t i n g . What step should you
take to  avo id  omi t t ing  impor tan t
s t e p s ?

1. B y  s t a r t i n g  a t  t h e  e n d  o f  t h e
copy and working backward

2. Assigning each DM a certain
s t e p  a n d  i n i t i a l i n g  w h e n
completed

3. Us ing a  checkof f  sheet
4 . P lac ing  var ious  co lored check

m a r k s  i n  t h e  u p p e r - r i g h t  c o r n e r
when each s tep is  comple te

2-2. A f t e r  r ece i v i ng  a  j ob  f o r  r ev i ew ,
y o u  s h o u l d  t a k e  w h a t  s t e p  f i r s t ?

1. Make sure  a l l  pages are  the
same s ize

2. Run th rough a  checkof f  l i s t
3. M a k e  s u r e  a l l  a r t  i s  h a l f t o n e d
4 . Obta in  a l l  a r twork  and p lace

a l l  p a g e s  i n  s e q u e n c e

2-3. What should you do to a job when
you are  sequenc ing the  pages and
the  cove r  i s  a r two rk?

1. Wr i t e  " cove r "  i n  t he  uppe r - l e f t
c o r n e r  a n d  c i r c l e  i t

2 . Number the page "1"
3. W r i t e  " a l l , "  c i r c l e  i t ,  a n d

m a r k  i t  w i t h  t h e  o v e r a l l
c l a s s i f i c a t i o n  o f  t h e  j o b

4. Wr i te "cover-see ar twork
submi t ted"  on  a  b lank  sheet  o f
p a p e r  t h e  s a m e  s i z e  a s  t h e
manuscr ip t  page

2-4. Where should you mark the type
sty les  and s izes  on each page?

2-5. How shou ld  you d i f fe rent ia te
b e t w e e n  n o t a t i o n s  t o  t h e  p r i n t e r
and changes to the copy?

A t t ach  a  sepa ra te  se t  o f
i n s t r u c t i o n s
C i r c l e  a l l  n o t a t i o n s  a n d
i n s t r u c t i o n s

Use a red pen to make markings
Mark  on ly  in  the  marg ins  fo r
n o t a t i o n s

1.
2.

3.

4 .

2-6 . A photograph wi l l  reproduce wel l  i f
i t  has  wh ich  o f  the  fo l lowing
q u a l i t i e s ?

1. Wel l -de f ined midd le  tones
2. An overa l l  g rey  tone
3. Cont ras t
4 . D e t a i l s

2-7 . What information should you add to
c o p y r i g h t e d  a r t  b e f o r e  p r i n t i n g ?

1. Number
2. C r e d i t  l i n e
3. Copyright symbol
4 . T h e  l e t t e r s  " f l "

2 -8 . As the  superv isor ,  you have which
o f  t h e  f o l l o w i n g  r e s p o n s i b i l i t i e s
when reviewing type and artwork
prepared for  the camera?

1. M a k i n g  s u r e  i l l u s t r a t i o n s  a r e
c o r r e c t

2 . Reviewing the copy for
r e p r o d u c t i o n  q u a l i t y

3. Mak ing  sure  your  ins t ruc t ions
a re  ca re fu l l y  f o l l owed

4 . A l l  o f  the  above

1. Top center
2 . Bot tom center
3. Uppe r - l e f t  co rne r
4. Uppe r - r i gh t  co rne r

10



2-9. As  the  shop superv isor  p roo f ing
l ine  copy , wh ich  o f  the  fo l low ing
fac tors  shou ld  you check?

1. C o l o r  s e p a r a t i o n s  a r e  c o r r e c t l y
r e g i s t e r e d

2. Comple ted copy is  f ree  o f  d i r t
a n d  e x t r a n e o u s  p e n c i l  l i n e s

3. As much copy as possible is
prepared for  the  same
enlargement  or  reduct ion

4 . A l l  o f  t h e  a b o v e

2-10. What act ion should you take when a
p r i n t  j o b  i s  t a k i n g  l o n g e r  t h a n
usual and some information has
changed?

1. Leave  i t  a l one
2. Update  the data
3. P u l l  t h e  j o b  a n d  r e t u r n  i t  t o

t h e  o r i g i n a t o r
4 . Check the job progress and keep

t h e  o r i g i n a t o r  i n f o r m e d

2-11. When a customer comes to you for
adv ice  on presenta t ion  methods,
what  in fo rmat ion  shou ld  you ex t rac t
f rom the or ig ina tor  before  you can
advise him?

1. Command and objectives
2. Depar tment  and d iv is ion
3. Objec t ives  and purpose
4. Object ives and intended message

2-12. A n  o r i g i n a t o r  w a n t s  t o  d e p i c t  t h e
t h e o r y  o f  f l i g h t ,  w h a t  t y p e  o f
training aid should you recommend?

Manipu la t ive1.
2. Demonstrat ive
3. D i r e c t i o n a l
4 . Theo re t i ca l

2-13. A s  a  s u p e r v i s o r  y o u  f e e l  t h e
d i v i s i o n  i s  u n a w a r e  o f  t h e  c h a i n  o f
command. What should you do to
h e l p  t h e  d i v i s i o n ?

1. C rea te  a  f uss
2. Have a meeting
3. Hang a  poster
4 . D i s p l a y  a n  o r g a n i z a t i o n  c h a r t

2-14. Which of the fol lowing is NOT a
p r i n c i p a l  p o i n t  f o r  c r e a t i n g  a n
o r g a n i z a t i o n  c h a r t ?

1. Un i ty
2. B r e v i t y
3. S i m p l i c i t y
4 . Completeness

2-15. You are  rev iewing an organ iza t ion
cha r t  c rea ted  by  a  DM s t r i ke r  t ha t
has numerous elements on the same
o r g a n i z a t i o n a l  l e v e l . What should
you do to  make the  char t  eas ier  to
unders tand?

1. Redraw i t
2 . Use a  la rger  format  paper
3. Change the  propor t ions  o f  the

b locks
4. Stagger  the  b locks  a t  the  same

l e v e l

2-16. What l ine convent ion should you use
to show the l ia ison of the command
master chief to the commanding
o f f i c e r ?

1. S o l i d  l i n e
2. Dashed l ine
3. D o t t e d  l i n e
4. A l t e r n a t i n g  d o t  a n d  d a s h  l i n e

2-17. You are  rev iewing a  f low char t
wh ich  dep ic ts  the  symbol  fo r
m u l t i p l e  d e c i s i o n s  a t  t h e
commanding o f f icer  leve l ,  what  can
you surmise f rom th is  f low char t?

1. The symbol was incorrect ly
drawn

2. The incorrect symbol was used
3. The CO is  indec is ive
4. Severa l  dec is ions are  made a t

t h i s  p o i n t

2-18. What should you do to improve
c l a r i t y  w h e n  t h e  d i r e c t i o n  o f  f l o w
o n  a  f l o w  c h a r t  s p l i t s  i n t o
d i f f e r e n t  d i r e c t i o n s ?

1. Ad jus t  p ropor t ions
2. Add arrowheads
3. Increase spac ing
4. Shade symbols
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2-19.

2-20.

2-21.

2-22.

2-23.

What  is  the  most  e f fec t ive  type o f
chart to show percentage breakdowns
when you have only a few divis ions
t o  r e p r e s e n t ?

1. Pe rcen tage  ba r  cha r t
2. F u n c t i o n a l  c h a r t
3. P i e  c h a r t
4 . Text

What  is  the  fo rmula  fo r  de termin ing
the angular measurement (AM) of 25%
o n  a  p i e  c h a r t ?

1. AM= 25% X 36
2 . AM= 25% X 3.6
3 . AM= 100 X 25%
4 . AM= 25% X 360

What is the angular measurement of
32% on a  s tandard  p ie  char t?

1. 120°
2. 125°
3. 130°
4 . 135°

You have not iced a seam in the
middle of a dry mounted poster.
What  most  l i ke ly  c reated the  seam?

1. The adhes ive  sheets  had too
great a gap between them

2. The adhes ive sheets  were
over lapped

3. A  s l i p s h e e t  w a s  l e f t  u n d e r  t h e
p o s t e r

4 . A piece of masking tape was
l e f t  u n d e r  t h e  p o s t e r

What problem wi l l  occur i f  you use
an improper  adhes ive  to  a t tach
i m a g e s  t o  a n  i l l u s t r a t i o n  b o a r d ?

1. I l l u s t r a t i o n  b o a r d  d e t e r i o r a t e s
2. A d h e s i v e s  d e t e r i o r a t e s
3. Images  de te r i o ra tes
4. Messiness

2-24. You are mounting an image to an
i l l u s t r a t i o n  b o a r d  t h a t  t h e
o r i g i n a t o r  d o e s  n o t  w a n t  t o  r u i n .
What method should you use to
adhere the image?

1. Petroleum-based adhesive
2. Rubber-based adhesive
3. Arch iva l  qua l i ty  adhes ive
4. Ce l lophane tape

2-25. Which of the fol lowing mats should
you use to  mount  a  p ic tu re  area
that  measures  5  by  7  inches?--

1. 8 1/2 by 10
2. 8 1/2 by 11
3. 8 by 10
4. 8 by 11

2-26. What presentat ion method would you
recommend to a customer planning to
g i v e  a  p r e s e n t a t i o n  a n d  p a s s  o u t
hard  cop ies  o f  the  in format ion  on
the  sc reen?

1. S l i d e s
2. P o s t e r s
3. Viewgraphs
4. Closed-c i rcu i t  TV

2-27. You are  proof ing  master  ar t  fo r
d iazo reproduct ion  on  fo i l  and you
s e e  t h a t  t h e  s o l i d  a r e a s  a r e
i r r e g u l a r  i n  o p a c i t y . How wil l  the
r e s u l t i n g  f o i l  a p p e a r ?

1. Dense
2. L i g h t
3. I r r e g u l a r
4 . So l id ly  opaque

2-28. How should you instruct your DMs to
make a  46-p iece dup l ica te  se t  o f
master art from a canned command
p r e s e n t a t i o n  f o r  a  s a t e l l i t e
command?

1. Redraw each master
2. Copy each master
3. D iazo each master  on b lack l ine

foil
4 . D iazo each master  as  a  sep ia

in termedia te
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2-29. What element of a viewgraph should
you check if a DM3 gave you a
v iewgraph wi th  mul t ip le  over lays
t h a t  w i l l  n o t  l i e  f l a t  o n  t h e
p r o j e c t o r  t a b l e ?

1. S i z e  o f  t h e  p r o j e c t o r  t a b l e
2. S i z e  o f  t h e  o v e r l a y s  o n  t h e

viewgraph
3. Number of overlays on the

viewgraph
4. Th ickness  o f  the  tape or  mounts

h o l d i n g  t h e  o v e r l a y s  t o  t h e
viewgraph

2-30. How shou ld  you pos i t ion  a  s l ide  in
a  c a r o u s e l  f o r  r e a r  s c r e e n
p r o j e c t i o n ?

1. Uppe r - l e f t  co rne r ,  f ac i ng  away
from you

2. Upper- r ight  corner ,  fac ing away
from you

3. Lower - l e f t  co rne r ,  f ac i ng  you
4. Lower- r igh t  corner ,  fac ing you

2-31. You have been asked to video tape a
s c e n e  f o r  a  p r e s e n t a t i o n ,  w h y
s h o u l d  y o u  v i s i t  t h e  s i t e  b e f o r e
t h e  t a p e  d a t e ?

1. To assess  the  l igh t  and shade
i n  t h e  l o c a t i o n

2. T o  i n s p e c t  f o r  c l e a n l i n e s s
3. To see i f  you want  the  job
4. To take t ime o f f  work

2-32. The normal  range o f  v is ion  to  wh ich
most artwork should conform has
wha t  aspec t  r a t i o?

1. 3 to 4
2. 3 to 5
3. 3 to 6
4. 5 to 7

2-33. T h e  p e r i p h e r a l  l o s s  t o  t h e  s c a n n i n g
area dur ing  TV t ransmiss ion is  what
percentage?

1. 22%
2. 20%
3. 17%
4 . 15%

2-34. What  is  the  name o f  the  par t  o f  a
TV screen that  d isp lays  images and
text with maximum resolut ion?

1. Border  area
2. Scanning area
3. S a f e  t i t l e  a r e a
4. Reso lu t ion  area

2-35. Why should you make sure there is
an appropr ia te  amount  o f  border
a r e a  o n  a  s t u d i o  c a r d ?

1. To make i t  eas ier  to  hand le
2. To prevent the camera from

see ing  beh ind  the  scenes
3. To pro tec t  the  s tud io  card  f rom

damage and mishandling
4. A l l  o f  the  above

2-36. Which  o f  the  fo l lowing co lors  is
d i f f i c u l t  t o  t r a n s m i t  o v e r  a
t e l e v i s i o n  s c r e e n ?

1. Red
2. Blue
3. Grey
4. Black

2-37.

2-38.

What type of media should you
instruct DMs to use when they are
p r e p a r i n g  s t u d i o  c a r d s ?

1. Mat
2. Gloss
3. Semimat
4. Semigloss

Standard  s tud io cards  o f ten  w ind up
in  what  k ind  o f p r e s e n t a t i o n ?

2. Viewgraph only
3. Sl ide and viewgraph
4. Lecture

1. S l i d e  o n l y

2-39. C los ing  c red i ts  shou ld  no t  be
t e l e c a s t  o v e r  t h e  f a c e s  o f  t h e
p e r s o n a l i t i e s  a p p e a r i n g  o n s c r e e n .

1. True
2. Fa l se
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2-40. You can standardize as many
product ion  procedures  as  poss ib le
f o r  a  t e l e v i s i o n  p r o d u c t i o n  b y
us ing  wh ich  o f  the  fo l low ing
methods?

1. U s i n g  a  s c r i p t
2 . Us ing a  s tory  t rea tment
3. S t a n d a r d i z i n g  g r a p h i c  s i z e
4. Break ing each scene in to  bas ic

elements

2-41. What production component is known
a s  t h e "word p ic ture"  o f  a  s tory?

1. S c r i p t
2 . Scenar io
3. Storyboard
4. S t o r y  t r e a t m e n t

2-42. Each idea or  po in t  to  ach ieve your
d e f i n e d  p r e s e n t a t i o n  o b j e c t i v e  i s
wr i t ten  on wh ich  o f  the  fo l lowing
documents?

1. S c r i p t
2 . Storyboard
3. S t o r y  c a r d s
4. S t o r y  t r e a t m e n t

2-43. A f t e r  t h e  i n i t i a l  s t e p s  o f  p l a n n i n g
and organ iz ing  an  aud iov isua l
p r e s e n t a t i o n  a r e  t a k e n ,  w h a t
produc t ion  a id  shou ld  you use?

1. A  s c r i p t
2 . A s toryboard
3. A  s t o r y  t r e a t m e n t
4 . A s tandard  scenar io

2-44. Dec is ions  concern ing  the  overa l l
t rea tment  and mood o f  a  te lev ised
product ion  are  usua l ly  made dur ing
the development of what basic
element?

1. Standard ized format
2. S t o r y  t r e a t m e n t
3. Storyboard
4 . S c r i p t

2-45. Which,  i f  any, o f  t h e  f o l l o w i n g
s t e p s  i s  t h e  s e c o n d  s t e p  i n
s toryboard ing?

1. A r r a n g e  t h e  c a r d s  i n  l o g i c a l
o rde r

2. A r range  t he  ca rds  t o  r ep resen t
c o n t i n u i t y  o r  f l o w

3. P lace each idea on a  3"  by  5"
ca rd

4. Number  cards  sequent ia l l y

2-46. W h a t  i s  t h e  l a s t  s t e p  i n
s toryboard ing?

1. A r r a n g e  t h e  c a r d s  i n  a  l o g i c a l
sequence

2. A r range  t he  ca rds  t o  r ep resen t
c o n t i n u i t y  o r  f l o w

3. P lace each idea on a  3"  by  5"
ca rd

4. R e c o r d  e a c h  i d e a  i n t o  a  s c r i p t

2-47

2-48

2-49

A scr ip t  shou ld  conta in  wh ich  o f
t h e  f o l l o w i n g  n o t a t i o n s ?

1. Sound e f fec ts
2. Camera angles
3. Scene locat ions
4. A l l  o f  the  above

Photographic information is NOT
c o n t a i n e d  o n  t h e  s c r i p t  b e c a u s e  i t
i s  t h e  r e s p o n s i b i l i t y  o f  t h e  c a m e r a
person.

1. True
2. Fa l se

You  a re  c rea t i ng  a  se r i es  o f
a u d i o v i s u a l  p r e s e n t a t i o n s  i n  w h i c h
t h e  f i r s t  i n s t a l l m e n t  w a s
photographed in  b lack-and-whi te .
How should you photograph the
i m a g e r y  i n  t h e  t h i r d  i n s t a l l m e n t ?

1. I n  c o l o r
2. In  b lack-and-whi te
3. Black-and-white combined with

c o l o r
4 . Black-and-white combined with

viewgraphs
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2-50. What method should you use to
p r e s e r v e  c o n t i n u i t y  a n d  u n i t y
t h r o u g h o u t  a n  e n t i r e  a u d i o v i s u a l
p r o d u c t i o n  s e r i e s ?

1. M a k e  c o n s t a n t  a l t e r a t i o n s
d u r i n g  a  s e r i e s  p r o d u c t i o n

2. Make a  f i rm dec is ion  ear ly  in
t h e  p r o d u c t i o n  p r o c e s s

3. Make  a  f o l de r  f o r  each  se r i es
4. D o c u m e n t  d e t a i l s  i n  a  f o l d e r

f o r  e a c h  i n s t a l l m e n t

2-51. What type of computer-generated
p r e s e n t a t i o n  i s  i n t e n d e d  p r i m a r i l y
t o  t e a c h ?

1. A  b r i e f
2 . An in fograph ic
3. An in fomerc ia l
4 . A  p r e s e n t a t i o n

commercial  purpose i s  t h e
d e f i n i t i o n  o f  w h a t term?

2-52. Acomputer -generatedgraph ic  w i th  a

1. A commercial
2 . An in fograph ic
3. An in fomerc ia l
4 . A documentary

2-53. Wha t  t ype (s )  o f  ma te r i a l  i s / a re
s u i t a b l e  f o r  d i s p l a y ?

1. Photographs
2. Pa in t ings
3. P o s t e r s
4. A l l  o f  t h e  a b o v e

2-54. The denta l  depar tment  has asked for
y o u r  a d v i c e  t o  i l l u s t r a t e  t h e  b a s i c
t h e o r y  o f  d e n t a l  f l o s s i n g . As the
graph ics  shop superv isor ,  what
strategy should you recommend?

1. A command sl ide presentat ion
2. A  l e c t u r e  s e r i e s  o n  d e n t a l

h y g i e n e
3. A n  e x h i b i t  o f  t h e  d e n t a l

o f f i c e r ' s  b e f o r e  a n d  a f t e r
photographs

4. A d isp lay  in  the  passageway
o u t s i d e  o f  d e n t a l

2-55. Which of the fol lowing elements
c l e a r l y  i n d i c a t e s  t h e  D M s  a b i l i t y
t o  s e t  u p  a  p r o f e s s i o n a l  e x h i b i t ?

1. T h e  a m o u n t  o f  i n f o r m a t i o n
exhibited

2. T h e  l e t t e r i n g  o n  t h e  e x h i b i t
ca rds

3. The qua l i ty  o f  the  work  on
e x h i b i t

4 . T h e  l o c a t i o n  o f  t h e  e x h i b i t

2-56. What  is  the  pr imary  d i f fe rence
between the aud ience you target
w i th  a  d isp lay  and the  aud ience you
t a r g e t  w i t h  a n  e x h i b i t ?

1. D i sp l ay  aud iences  a re  l a rge ,
e x h i b i t  a u d i e n c e s  a r e  s m a l l e r

2. Exh ib i t  aud iences are  somber ,
d isp lay  aud iences are  rowdy

3. Disp lay  aud iences are  genera l ly
i n t e r e s t e d ,  e x h i b i t  a u d i e n c e s
h a v e  a  f o c u s e d  i n t e r e s t

4 . D isp lay  aud iences are  mobi le ,
e x h i b i t  a u d i e n c e s  l i n g e r

2-57. Which  o f  the  fo l lowing fac tors  is
most important in how you are
hang ing  d isp lay  and exh ib i ts?

1. V iewe r  pa r t i c i pa t i on
2. V i e w e r ' s  l i n e  o f  s i g h t
3. Conven iences o f  loca t ion
4. L o c a t i o n  s e c u r i t y

2-58. At  what  leve l  shou ld  d isp lay  and
exh ib i t  i tems hang?

1. 4  f e e t  f r o m  t h e  c e i l i n g
2. 1 8  i n c h e s  f r o m  t h e  c e i l i n g
3. 6  f e e t  f r o m  t h e  f l o o r
4. A t  eye  l eve l

2-59. What  is  cons idered the  hor izonta l
c e n t e r l i n e  o f  a n  i t e m  f o r  d i s p l a y
o r  e x h i b i t ?

1. Dead center
2. T rue  cen te r
3. O p t i c a l  c e n t e r
4 . 1 / 1 0 t h  a b o v e  o p t i c a l  c e n t e r
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IN ANSWERING QUESTIONS 2-60 THROUGH 2-62,
SELECT FROM COLUMN B THE EFFECT OF
PRESENTATION DESCRIBED BY THE REFERENCE
POINT IN COLUMN A. RESPONSES MAY BE USED
MORE THAN ONCE.

2-60. B a s e  o r  t o p  f l u s h 1. St rongest

A. REFERENCE POINTS B. EFFECTS

2-61. Diagonal 2. Formal

2-62. Gr id 3. Dynamic

4. Hard to
fo l low

2-63. Where and with what type of marker
shou ld  you mark  a  ser ies  o f  d isp lay
i tems when you are preparing them
f o r  s t o r a g e ?

1. B a c k s i d e  u p p e r - l e f t  c o r n e r  w i t h
a  f e l t  t i p

2 . F r o n t s i d e  u p p e r - r i g h t  c o r n e r
w i t h  p e n c i l

3. Backs ide lower- r igh t  corner
w i t h  a  p e n c i l

4 . F r o n t s i d e  l o w e r - r i g h t  c o r n e r
w i t h  a  f e l t  t i p

2-64. Why should you clean exhibi t  i tems
before stor ing them away?

1. To remove agents  tha t  w i l l
d e t e r i o r a t e  t h e  i t e m

2. To prevent bug damage
3. To prevent moth damage
4. To make sure they are  ready for

t h e  n e x t  u s e

2-65. Why should you mark the protect ive
wrap you p lace on d isp lay  or
e x h i b i t  i t e m s  y o u  a r e  s t o r i n g ?

1. So you know which sheet of
wrapping paper goes with each
i tem

2. T o  e a s i l y  i d e n t i f y  i t e m s
without unwrapping them

3. To create more documentat ion
4. Jus t  f o r  sa fe  measu re
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